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[bookmark: _Toc323315132]INTRODUCTION
The aim of this Safety in Design report is to identify potential health and safety hazards associated with the project or design element described in this report as a Workplace during its construction, operational life, maintenance, and de-commission and to identify the mitigation measures that can be put in place through the preparation of the design, documentation and (where applicable) operational and maintenance procedures to effectively manage the risks.
[bookmark: _Toc323315133]PROJECT/ DESIGN ELEMENT
Describe project/ design element to which this Safety in Design Report relates. Any documentation used to describe the design element should be listed as a Reference Document in Section 6 or attached as an Appendix to this report.

[bookmark: _Toc323315134]FUNCTIONAL REQUIREMENTS
Describe functional requirements of the project or design element. Include any specific functional brief provided by the Client and reference any applicable design standards.  Any documentation used to describe the functional requirements should be listed as a Reference Document in Section 6 or attached as an Appendix to this report.

[bookmark: _Toc323315135]SPECIFIC SAFETY IN DESIGN AIMS
List any relevant safety legislation or industry requirements along with any specific safety issues identified in the client brief.  Any Reference Documents should be listed in Section 6 or attached as an Appendix to this report.

[bookmark: _Toc323315136]PROCESS FOR IDENTIFICATION OF RISKS
Describe the process used for identification of risks including any staging of the risk identification process where applicable.  For typical projects, identification of safety risks will typically be established through a Safety in Design Workshop, in which case text similar to the text below is appropriate.  For more detailed, unusual or project specific requirements a staged process or research through working groups may be required.
Identification of occupational health and safety risks for the project or design element described in this report has been carried out through a Safety in Design Workshop.  The Workshop was attended by representatives of the designer eventual owner, builder operator/occupier and/or maintainer with knowledge in the intended use of the project.  The attendees at the workshop and record of the risks and mitigation measures identified at the workshop are included in Appendix A (The Hazard Risk Register document).
[bookmark: _Toc323315137]OUTCOMES AND ACTIONS
[bookmark: _Toc323315138]Key Outcomes
Summarise any key outcomes from the Safety in Design Workshop or other process described above, including the key risks identified and the proposed mitigation measures to manage the risks.  For a typical project use of the “Responsibilities” and “Status” columns in the Safety in Design Workshop Template can be used to track any issues which were successfully addressed by the workshop and do not require further action.

[bookmark: _Toc323315139]Specific Actions and Outstanding Issues
List any key Actions identified by the Safety in Design Workshop or other process described above requiring further work beyond the current status of the design to address the issues raised.  For a typical project use of the “Responsibilities” and “Status” columns in the Safety in Design Workshop Template can be used to track any issues which require further action.

[bookmark: _Toc323315140]Process for Review or Revision
Describe the process for further review, revision or follow-up to address outstanding issues identified above.  For a typical project where the actions for the designer have been closed out but the risks need to be considered further by the builder, operator, or maintainer, this report would typically be included with the completed design documentation as a reference to subsequent stages.  In a more complicated project there may be requirements for a multi-stage assessment, review and tracking of the design and implementation of the design.

[bookmark: _Toc323315141]attachments and reference documents
Documents Referenced by, or used in the compilation of this report are listed in Table 1.
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[bookmark: _Toc323311501]Appendix A:
Safety in Design Workshop
Appendix Item 1	1 page
Appendix Item 2	10 pages
Appendix Item 3	100 pages
[bookmark: _Toc323311502]Appendix B:
Appendix B Title
Appendix Item 1	1 page
Appendix Item 2	10 pages
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Disclaimer
The Safety in Design Toolkit is published by Consult Australia. It represents collective view points for consideration by members. The information contained herein does not necessarily represent the views of individual contributors or their respective firms.
Consult Australia together with ACCI, its principals, affiliates, directors, authors(s), or any persons involved in this initiative expressly disclaim all and any contractual, tortious or any other form of liability to any person in respect of this initiative.  Any information presented is believed to be from reliable sources.  Whilst every care has been taken in its presentation and/or delivery no person should act specifically on the basis of the material condition herein without considering and taking professional advice.
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